	Protected when completed 




Request for Accommodation
Under the Canadian Human Rights Act and the Employment Equity Act, Employers have a duty to accommodate the needs of individuals where failure to do so would constitute discrimination on the grounds of race, national or ethnic origin, colour, religion, age, sex, sexual orientation, marital status, family status, disability and conviction for which a pardon has been granted.   Accommodation refers to the design and adaptation of the work environment and/or of working tools.  Accommodation may cover all employment activities, including hiring, training, professional advancement opportunities and functional requirements of employment.
	Employee
	

	Level 
	

	Title & Division 
	

	Manager
	


To be completed by employee 

	Accommodation required (please attach any relevant documentation)

	

	

	

	

	Date
	Employee Signature


To be completed by Human Resources 
	· Request for accommodation accepted 

	· Request for accommodation denied 


	

	

	

	Date
	Manager’s signature

	Date
	JoAnn Hubbell, Senior Human Resources Advisor signature


